
Kyle Richard Burbank  
burbank.kyle@gmail.com 

480/510−2629 
 

Looking for any office P.A. work 
 
EXPERIENCE 
 
Harkins Theatres - Chino Hills, CA   (May 02-currently) 
***SENIOR MANAGER 
 
 Customer Service 
 Hiring  
 Overseeing Daily Operations 
 Film Work  
 Cash Drops    
 
GAMESTOP - MESA, AZ       (Aug 06-May 09)  
***GAME ADVISOR  
 
 Customer Service  
      Phones/Faxes/Copying/General Office Duties 
 Cash Handling  
 Store Organization 
 Sales Rep  
 
P.A. BOOTCAMP  
 
 Familiar With ALL Production Paperwork 
 Radios 
 Looking forward to working 14 – 18 hr day 
 Lock Ups And Anticipation 
 FULL Understanding Of Office P.A. 
 
EDUCATION/COMPUTER Skills  
 
 Northern Arizona University 
 Scottsdale Community College AZ 
 Avid  
 Windows  
 Mac  
 Word  
 Excel 
  
 
References upon request 


